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NAME OF THE EVENT:   “Harnessing ICT Tools: A Practical Approach” 

Date  Department Committee/ 

Society 

Coordinator’s Name 

13th – 14th September, 2024  Economics -- Coordinator: Dr 

Devendra Kumar 

Time  Venue Number of 

Participants 

Nature: 

Indoor/Outdoor; 

Online/Hybrid/Offline 

9:00 AM to 2:00 PM Online  Online 

FINANCIAL 

SUPPORT/ASSISTANCE 

(if any): 

 

 

BRIEF INFORMATION ABOUT THE ACTIVITY 

 

Topic/Subject 

of the Activity 
“Harnessing ICT Tools: A Practical Approach” 

Objectives The SDP aim to enable the participants to understand ICT tools to 

enhance productivity, collaboration, and digital content creation in 

educational and professional settings. 

1. Google Classroom for Online Learning Management: Equip 

participants with the skills to create, manage, and engage learners 

using Google Classroom. Understand assignment distribution, 

grading, feedback, and resource management. 

2. Google Sites for Content Creation: Learn to design and publish 

websites using Google Sites for educational or professional 



purposes, including sharing resources, portfolios, or collaborative 

projects. 

3. Google Forms for Data Collection and Analysis: Master the 

creation of surveys, quizzes, and feedback forms in Google 

Forms, and explore data collection and analysis using integrated 

Google Sheets. 

4. MS Word for Professional Documentation:  Gain proficiency in 

using MS Word for creating well-structured documents, including 

formatting, templates, styles, and collaborative editing features. 

5. MS PowerPoint for Effective Presentations: Learn to develop 

impactful presentations using MS PowerPoint, focusing on 

advanced design features, animations, multimedia integration, and 

presentation delivery. 

6. MS Excel for Data Management and Analysis: Understand the 

essentials of MS Excel for data entry, functions, and formulas, 

along with advanced tools like pivot tables, charts, and basic data 

analysis techniques. 

Methodology Interactive lectures with hands on training followed by Q&A sessions and 

assessment to ensure practical and applicable ICT skills. 

Resource 

Persons with 

Affiliation 

Details (If Any) 

1. Ms. Devangana Jha, Assistant Professor, Economics Department, 

Daulat Ram College  

2. Dr R. Ahalya, Assistant Professor, Economics Department, Daulat 

Ram College 

3. Ms. Akanksha, Assistant Professor, Economics Department, 

Daulat Ram College  

4. Ms. Aakriti Saini, Assistant Professor, Economics Department, 

Daulat Ram College 

Outcomes 
Participants will be able to apply these tools in educational and 

professional contexts, improving productivity, collaboration, and digital 

communication. 

1. Participants will be able to manage online learning, assignments, 

provide feedback, and engage with teachers and students. 

2. Participants will acquire the skills to design and publish websites, 

enabling them to share resources, portfolios, or collaborative 

projects with ease. 

3. Participants will be proficient in creating surveys, quizzes, and 

feedback forms, and will understand how to analyze responses. 

4. Participants will be able to create well-structured documents, 

utilizing templates, and formatting tools to enhance document 

quality and productivity. 

5. Participants will develop the ability to create engaging and dynamic 

and effective presentations with animations, multimedia integration. 

6. Participants will gain expertise in using MS Excel for data entry, 

calculations, and analysis, including advanced features like pivot 

tables and charts for decision-making. 
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List of the Students who registered for and Completed the SDP 

Sr. 

No.  Name of the Student Email ID Course of the Student 

Year of the 

Course 

1 Gayatri kar baheco24249@dr.du.ac.in B.A. (Hons.) Economics I 

2 Chaitanya Bhardwaj baheco24359@dr.du.ac.in B.A. (Hons.) Economics I 

3 Akshita baheco24317@dr.du.ac.in B.A. (Hons.) Economics I 

4 Himani batra baheco24283@dr.du.ac.in B.A. (Hons.) Economics I 

5 Manya Singhal baheco24358@dr.du.ac.in B.A. (Hons.) Economics I 

6 Saumya baheco24257@dr.du.ac.in B.A. (Hons.) Economics I 

7 Himanshi baheco24281@dr.du.ac.in B.A. (Hons.) Economics I 

8 Suchikaa Jamwal baheco24362@dr.du.ac.in B.A. (Hons.) Economics I 

9 P S V D U R C MAHIJA baheco24260@dr.du.ac.in B.A. (Hons.) Economics I 

10 Shristi Agarwal baheco24303@dr.du.ac.in B.A. (Hons.) Economics I 

11 Radhika Dumra baheco24267@dr.du.ac.in B.A. (Hons.) Economics I 

12 Drishti Bajaj baheco24253@dr.du.ac.in B.A. (Hons.) Economics I 

13 Astha baheco24287@dr.du.ac.in B.A. (Hons.) Economics I 

14 Sara Agarwal baheco24361@dr.du.ac.in B.A. (Hons.) Economics I 

15 Geetanshi Salonia baheco24331@dr.du.ac.in B.A. (Hons.) Economics I 

16 Shalini Verma baheco24322@dr.du.ac.in B.A. (Hons.) Economics I 

17 Anisha baheco24324@dr.du.ac.in B.A. (Hons.) Economics I 

18 Anshika yadav baheco24271@dr.du.ac.in B.A. (Hons.) Economics I 

19 Prachi Mehta baheco24320@dr.du.ac.in B.A. (Hons.) Economics I 

20 Sanyogita baheco24314@dr.du.ac.in B.A. (Hons.) Economics I 

21 Anika Gupta baheco24348@dr.du.ac.in B.A. (Hons.) Economics I 

22 CHEENA SEHGAL baheco24245@dr.du.ac.in B.A. (Hons.) Economics I 

23 Takshi baheco24279@dr.du.ac.in B.A. (Hons.) Economics I 

24 Charu Anuraj baheco24367@dr.du.ac.in B.A. (Hons.) Economics I 

25 Pavni baheco24250@dr.du.ac.in B.A. (Hons.) Economics I 

26 Shruti baheco24275@dr.du.ac.in B.A. (Hons.) Economics I 

27 Shruti Gupta baheco24312@dr.du.ac.in B.A. (Hons.) Economics I 

28 Anushka nema baheco24336@dr.du.ac.in B.A. (Hons.) Economics I 

29 Mehak Bansal baheco24265@dr.du.ac.in B.A. (Hons.) Economics I 

30 Riya Chaudhary baheco24347@dr.du.ac.in B.A. (Hons.) Economics I 

31 Kyna Rastogi baheco24308@dr.du.ac.in B.A. (Hons.) Economics I 

32 Bhavya jain baheco24366@dr.du.ac.in B.A. (Hons.) Economics I 

33 Vrinda Arora baheco24292@dr.du.ac.in B.A. (Hons.) Economics I 

34 Angita Ray baheco24325@dr.du.ac.in B.A. (Hons.) Economics I 

35 Prayasi Noukakhya baheco24356@dr.du.ac.in B.A. (Hons.) Economics I 

36 HIMANSHI GUPTA baheco24280@dr.du.ac.in B.A. (Hons.) Economics I 

37 Khyati Malik baheco24298@dr.du.ac.in B.A. (Hons.) Economics I 

38 Khushi Bhati baheco24266@dr.du.ac.in B.A. (Hons.) Economics I 

39 Navya baheco24301@dr.du.ac.in B.A. (Hons.) Economics I 

40 Mannika Jain baheco24288@dr.du.ac.in B.A. (Hons.) Economics I 

41 Kirtleen Kaur baheco24354@dr.du.ac.in B.A. (Hons.) Economics I 



42 Pragun Chauhan baheco24355@dr.du.ac.in B.A. (Hons.) Economics I 

43 Saumya Shringirishi baheco24329@dr.du.ac.in B.A. (Hons.) Economics I 

44 pragya kumar baheco24350@dr.du.ac.in B.A. (Hons.) Economics I 

45 Sakshi Thakur baheco24300@dr.du.ac.in B.A. (Hons.) Economics I 

46 Kamya Chopra baheco24273@dr.du.ac.in B.A. (Hons.) Economics I 

47 Teripalli Manyavi rao baheco24326@dr.du.ac.in B.A. (Hons.) Economics I 

48 Diksha Rawat baheco24316@dr.du.ac.in B.A. (Hons.) Economics I 

49 Tanishka Dey baheco24343@dr.du.ac.in B.A. (Hons.) Economics I 

50 SANSKRITI ROY baheco24341@dr.du.ac.in B.A. (Hons.) Economics I 

51 Diya Jain baheco24318@dr.du.ac.in B.A. (Hons.) Economics I 

52 Prerana baheco24373@dr.du.ac.in B.A. (Hons.) Economics I 

53 Nysa Rajput baheco24323@dr.du.ac.in B.A. (Hons.) Economics I 

54 Mahek Garg baheco24268@dr.du.ac.in B.A. (Hons.) Economics I 

55 Riddhi Gupta baheco24293@dr.du.ac.in B.A. (Hons.) Economics I 

56 Yati Goel baheco24344@dr.du.ac.in B.A. (Hons.) Economics I 

57 Pakhee Dubey baheco24262@dr.du.ac.in B.A. (Hons.) Economics I 

58 Bhoomi sharma baheco24330@dr.du.ac.in B.A. (Hons.) Economics I 

59 Chehak baheco24307@dr.du.ac.in B.A. (Hons.) Economics I 

60 Yashika baheco24259@dr.du.ac.in B.A. (Hons.) Economics I 

61 Lavanya baheco24297@dr.du.ac.in B.A. (Hons.) Economics I 

62 Dhvani Chona baheco24296@dr.du.ac.in B.A. (Hons.) Economics I 

63 tanvi verma baheco24342@dr.du.ac.in B.A. (Hons.) Economics I 

64 Umika verma baheco24339@dr.du.ac.in B.A. (Hons.) Economics I 

65 Pallavi Vishwakarma baheco24338@dr.du.ac.in B.A. (Hons.) Economics I 

66 Monika yadav baheco24256@dr.du.ac.in B.A. (Hons.) Economics I 

67 vanshika sharma baheco24363@dr.du.ac.in B.A. (Hons.) Economics I 

68 Atyasha Chouhan baheco24365@dr.du.ac.in B.A. (Hons.) Economics I 

69 Utsah Singh baheco24369@dr.du.ac.in B.A. (Hons.) Economics I 

70 Vanshika baheco24276@dr.du.ac.in B.A. (Hons.) Economics I 

71 Sneha Kumari baheco24294@dr.du.ac.in B.A. (Hons.) Economics I 

72 Riya Sen baheco24286@dr.du.ac.in B.A. (Hons.) Economics I 

73 Bhavni yadav baheco24284@dr.du.ac.in B.A. (Hons.) Economics I 

74 Divija bilaska baheco24254@dr.du.ac.in B.A. (Hons.) Economics I 

75 Khushi Jain baheco24368@dr.du.ac.in B.A. (Hons.) Economics I 

76 KOMAL RANI baheco24315@dr.du.ac.in B.A. (Hons.) Economics I 

77 Dolly More baheco24335@dr.du.ac.in B.A. (Hons.) Economics I 

78 Mahima Gupta baheco24337@dr.du.ac.in B.A. (Hons.) Economics I 

79 AYUSHI SINGH baheco24352@dr.du.ac.in B.A. (Hons.) Economics I 

80 LAVI baheco24269@dr.du.ac.in B.A. (Hons.) Economics I 

81 Harshika baheco24261@dr.du.ac.in B.A. (Hons.) Economics I 

82 Mansa Purna baheco24372@dr.du.ac.in B.A. (Hons.) Economics I 

83 ANUSHKA baheco24327@dr.du.ac.in B.A. (Hons.) Economics I 

84 Riya Bansal baheco24248@dr.du.ac.in B.A. (Hons.) Economics I 

85 ANANYA RAGHAV baheco24295@dr.du.ac.in B.A. (Hons.) Economics I 



86 Surbhi baheco24270@dr.du.ac.in B.A. (Hons.) Economics I 

87 Lucky Kanojia baheco24264@dr.du.ac.in B.A. (Hons.) Economics I 

88 Aadya baheco24321@dr.du.ac.in B.A. (Hons.) Economics I 

89 Marul Dua baheco24291@dr.du.ac.in B.A. (Hons.) Economics I 

90 Sneha Mondal baheco24285@dr.du.ac.in B.A. (Hons.) Economics I 

91 Lavanya Yadav baheco24370@dr.du.ac.in B.A. (Hons.) Economics I 

92 Manya Jain baheco24351@dr.du.ac.in B.A. (Hons.) Economics I 

93 Ridhima Marwah baheco24375@dr.du.ac.in B.A. (Hons.) Economics I 

94 Swasti Chaturvedi baheco24305@dr.du.ac.in B.A. (Hons.) Economics I 

95 Khushi baheco24310@dr.du.ac.in B.A. (Hons.) Economics I 

96 Prachi Kumari baheco24258@dr.du.ac.in B.A. (Hons.) Economics I 

 

 

Poster for the SDP 

 

 

 

 

 

 

 



Schedule for the SDP for ICT tools for First year students on 13th and 14th September 

2024 (Friday, Saturday) from 9 am to 2 pm. 

 

1 
13 Sep 

2024 

9:00 AM - 

11:00 AM 

Google Classroom, 

Google Form 

Ms. 

Devangana Jha 

Assistant Professor, 

Daulat Ram College  

2 
12:00 PM - 

2:00 PM 
MS Word Dr. R. Ahalya 

Assistant Professor, 

Daulat Ram College  

      

3 
14 Sep 

2024 

9:00 AM - 

11:00 AM 
MS PowerPoint  Ms. Akanksha  

Assistant Professor, 

Daulat Ram College  

4 
12:00 PM - 

2:00 PM 
MS Excel 

Ms. Aakriti 

Saini  

Assistant Professor, 

Daulat Ram College  

 

 

Event Photos: 

  

     

    



 

 

 

 

Attendance for the SDP 

Session 1 Session 2 Session 3 Session 4 

BAHECO24244 Shaziya 

Khatoon  

BAHECO24244 Shaziya 

Khatoon  
BAHECO24245 Cheena 

Sehgal 
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BAHECO24245 Cheena 
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Sehgal 

BAHECO24246 Anoushka 
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Gautam 

BAHECO24246 Anoushka 
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Gautam 

BAHECO24249 Gayatri 

Kar 

BAHECO24249 Gayatri 

Kar 
  

BAHECO24250 Pavni  BAHECO24250 Pavni BAHECO24250 Pavni 

BAHECO24251 Anshika    

BAHECO24253 Drishti 

Bajaj 

BAHECO24252 Mahi 

Kumari 
  

BAHECO24254 Divija 

Bilaska 

BAHECO24253 Drishti 

Bajaj 

BAHECO24253 Drishti 

Bajaj 

BAHECO24253 Drishti 

Bajaj 

BAHECO24257 Saumya 
BAHECO24254 Divija 

Bilaska 

BAHECO24254 Divija 

Bilaska 

BAHECO24254 Divija 

Bilaska 

BAHECO24258 Prachi 

Kumari 
BAHECO24257 Saumya 

BAHECO24256 Monika 

Yadav 

BAHECO24256 Monika 

Yadav 

BAHECO24259 Yashika 
BAHECO24258 Prachi 

Kumari 
BAHECO24257 Saumya BAHECO24257 Saumya 

BAHECO24260 P S V D 

U R C MAHIJA 
BAHECO24259 Yashika 

BAHECO24258 Prachi 

Kumari 

BAHECO24258 Prachi 

Kumari 

BAHECO24261 Harshika 
BAHECO24260 P S V D 

U R C MAHIJA 
BAHECO24259 Yashika BAHECO24259 Yashika 

BAHECO24262 Pakhee 

Dubey 
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BAHECO24260 P S V D U 

R C MAHIJA 

BAHECO24260 P S V D U 

R C MAHIJA 

BAHECO24264 Lucky 

Kanojia 
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Bansal 

BAHECO24264 Lucky 

Kanojia 
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Dubey 

BAHECO24262 Pakhee 

Dubey 

BAHECO24266 Khushi 

Bhati 

BAHECO24265 Mehak 

Bansal 

BAHECO24264 Lucky 

Kanojia 

BAHECO24264 Lucky 

Kanojia 

BAHECO24267 Radhika 

Dumra 

BAHECO24266 Khushi 

Bhati 

BAHECO24265 Mehak 

Bansal 

BAHECO24264 Lucky 

Kanojia 

BAHECO24268 Mahek 

Garg 

BAHECO24267 Radhika 

Dumra 

BAHECO24266 Khushi 

Bhati 

BAHECO24265 Mehak 

Bansal 



BAHECO24269 Lavi 
BAHECO24267 Radhika 

Dumra 

BAHECO24267 Radhika 

Dumra 

BAHECO24266 Khushi 

Bhati 

BAHECO24270 Surbhi 
BAHECO24268 Mahek 

Garg 

BAHECO24268 Mahek 

Garg 

BAHECO24267 Radhika 

Dumra 

BAHECO24271 Anshika 

Yadav 
BAHECO24269 Lavi BAHECO24269 Lavi 

BAHECO24268 Mahek 

Garg 

BAHECO24273 Kamya 

Chopra 

BAHECO24271 Anshika 

Yadav 

BAHECO24271 Anshika 

Yadav 
BAHECO24269 Lavi 

BAHECO24275 Shruti 
BAHECO24273 Kamya 

Chopra 
BAHECO24272 Shruti Jain 

BAHECO24271 Anshika 

Yadav 

BAHECO24279 Takshi 
BAHECO24274 

APOORVA SINGH 

BAHECO24273 Kamya 

Chopra 

BAHECO24273 Kamya 

Chopra 

BAHECO24280 Himanshi 
Gupta 

BAHECO24275 Shruti 
BAHECO24274 
APOORVA SINGH 

BAHECO24274 
APOORVA SINGH 

BAHECO24281 Himanshi 
BAHECO24276 

VANSHIKA 
BAHECO24275 Shruti BAHECO24275 Shruti 

BAHECO24283 Himani 

Batra 
BAHECO24279 Takshi 

BAHECO24276 

VANSHIKA 

BAHECO24276 

VANSHIKA 

BAHECO24284 Bhavni 

Yadav 

BAHECO24280 Himanshi 

Gupta 

BAHECO24278 Sejal 

Agarwal 

BAHECO24278 Sejal 

Agarwal 

BAHECO24285 Sneha 

Mondal 
BAHECO24281 Himanshi BAHECO24279 Takshi BAHECO24279 Takshi 

BAHECO24286 Riya Sen 
BAHECO24283 Himani 

Batra 

BAHECO24280 Himanshi 

Gupta 
BAHECO24281 Himanshi 

BAHECO24288 Mannika 

Jain 

BAHECO24284 Bhavni 

Yadav 
BAHECO24281 Himanshi 

BAHECO24283 Himani 

Batra 

BAHECO24289 Sonakshi 

Jain 

BAHECO24285 Sneha 

Mondal 

BAHECO24283 Himani 

Batra 

BAHECO24284 Bhavni 

Yadav 

BAHECO24290 Paurvi 

Bhansali 
BAHECO24286 Riya Sen 

BAHECO24284 Bhavni 

Yadav 

BAHECO24285 Sneha 

Mondal 

BAHECO24291 Marul 

Dua 

BAHECO24288 Mannika 

Jain 

BAHECO24285 Sneha 

Mondal 
BAHECO24286 Riya Sen 

BAHECO24292 Vrinda 

Arora 

BAHECO24289 Sonakshi 

Jain 
BAHECO24286 Riya Sen BAHECO24287 Astha 

BAHECO24293 Riddhi 
Gupta 

BAHECO24291 Marul 
Dua 

BAHECO24287 Astha 
BAHECO24288 Mannika 
Jain 

BAHECO24294 Sneha 

Kumari 

BAHECO24291 Marul 

Dua 

BAHECO24288 Mannika 

Jain 

BAHECO24289 Sonakshi 

Jain 

BAHECO24295 Ananya 

Raghav 

BAHECO24292 Vrinda 

Arora 
BAHECO24291 Marul Dua 

BAHECO24290 Paurvi 

Bhansali 

BAHECO24296 Dhvani 

Chona 

BAHECO24293 Riddhi 

Gupta 

BAHECO24292 Vrinda 

Arora 
BAHECO24291 Marul Dua 

BAHECO24297 

LAVANYA 

BAHECO24294 Sneha 

Kumari 

BAHECO24293 Riddhi 

Gupta 

BAHECO24292 Vrinda 

Arora 

BAHECO24298 KHYATI 

MALIK 

BAHECO24296 Dhvani 

Chona 

BAHECO24294 Sneha 

Kumari 

BAHECO24293 Riddhi 

Gupta 

BAHECO24300 Sakshi 

Thakur 

BAHECO24297 

LAVANYA 

BAHECO24296 Dhvani 

Chona 

BAHECO24294 Sneha 

Kumari 

BAHECO24301 Navya 
BAHECO24297 

LAVANYA 

BAHECO24297 

LAVANYA 

BAHECO24295 Ananya 

Raghav 

BAHECO24303 Shristi 

Agarwal 

BAHECO24298 KHYATI 

MALIK 

BAHECO24298 KHYATI 

MALIK 

BAHECO24296 Dhvani 

Chona 

BAHECO24305 Swasti 

Chaturvedi 

BAHECO24300 Sakshi 

Thakur 

BAHECO24300 Sakshi 

Thakur 

BAHECO24297 

LAVANYA 

BAHECO24307 Chehak BAHECO24301 Navya BAHECO24301 Navya 
BAHECO24298 KHYATI 

MALIK 

BAHECO24308 Kyna 
Rastogi 

BAHECO24303 Shristi 
Agarwal 

BAHECO24303 Shristi 
Agarwal 

BAHECO24300 Sakshi 
Thakur 



BAHECO24309 Megha 
BAHECO24305 Swasti 

Chaturvedi 

BAHECO24305 Swasti 

Chaturvedi 
BAHECO24301 Navya 

BAHECO24310 Khushi BAHECO24307 Chehak BAHECO24307 Chehak 
BAHECO24303 Shristi 

Agarwal 

BAHECO24312 Shruti 

Gupta 

BAHECO24308 Kyna 

Rastogi 

BAHECO24308 Kyna 

Rastogi 

BAHECO24305 Swasti 

Chaturvedi 

BAHECO24314 Sanyogita 

Kumari 
BAHECO24310 Khushi BAHECO24309 Megha BAHECO24307 Chehak 

BAHECO24315 Komal 

Rani 

BAHECO24312 Shruti 

Gupta 
BAHECO24310 Khushi 

BAHECO24308 Kyna 

Rastogi 

BAHECO24316 Diksha 

Rawat 

BAHECO24314 Sanyogita 

Kumari 

BAHECO24312 Shruti 

Gupta 
BAHECO24310 Khushi 

BAHECO24317 Akshita 
BAHECO24315 Komal 
Rani 

BAHECO24314 Sanyogita 
Kumari 

BAHECO24310 Khushi 

BAHECO24318 Diya Jain 
BAHECO24316 Diksha 

Rawat 

BAHECO24315 Komal 

Rani 
BAHECO24311 Mamta 

BAHECO24319 Adwita 

Sinha 
BAHECO24317 Akshita 

BAHECO24316 Diksha 

Rawat 
BAHECO24311 Mamta 

BAHECO24320 Prachi 

Mehta 
BAHECO24317 Akshita BAHECO24317 Akshita 

BAHECO24312 Shruti 

Gupta 

BAHECO24320 Prachi 

Mehta 
BAHECO24318 Diya Jain BAHECO24318 Diya Jain 

BAHECO24314 Sanyogita 

Kumari 

BAHECO24321 Aadya 
BAHECO24319 Adwita 

Sinha 

BAHECO24320 Prachi 

Mehta 

BAHECO24315 Komal 

Rani 

BAHECO24322 Shalini 

Verma 

BAHECO24320 Prachi 

Mehta 
BAHECO24321 Aadya 
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BAHECO24323 Nysa 

Rajput 
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BAHECO24326 Teripalli 

Manyavi Rao 

BAHECO24326 Teripalli 

Manyavi Rao 

BAHECO24326 Teripalli 

Manyavi Rao 

BAHECO24320 Prachi 

Mehta 

BAHECO24327 Anushka BAHECO24327 Anushka BAHECO24327 Anushka BAHECO24321 Aadya 

BAHECO24328 

Chitrakshi Singh Rawat 

BAHECO24328 

Chitrakshi Singh Rawat 

BAHECO24328 Chitrakshi 

Singh Rawat 

BAHECO24322 Shalini 

Verma 

BAHECO24329 Saumya 
Shringirishi 

BAHECO24329 Saumya 
Shringirishi 

BAHECO24329 Saumya 
Shringirishi 

BAHECO24324 Anisha 

BAHECO24330 Bhoomi 

Sharma 

BAHECO24330 Bhoomi 

Sharma 

BAHECO24330 Bhoomi 

Sharma 
BAHECO24325 Angita Ray 

BAHECO24331 Geetanshi 

Salonia 

BAHECO24335 Dolly 

More 

BAHECO24331 Geetanshi 

Salonia 

BAHECO24326 Teripalli 

Manyavi Rao 

BAHECO24335 Dolly 

More 

BAHECO24337 Mahima 

Gupta 
BAHECO24335 Dolly More BAHECO24327 Anushka 

BAHECO24336 Anushka 

Nema 

BAHECO24338 Pallavi 

Vishwakarma 

BAHECO24336 Anushka 

Nema 

BAHECO24328 Chitrakshi 

Singh Rawat 

BAHECO24337 Mahima 

Gupta 

BAHECO24339 Umika 

Verma 

BAHECO24337 Mahima 

Gupta 
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Event Summary: 

A two-day skill development program on ICT tools successfully conducted by the Economics 

Department, Daulat Ram College, for 1st-year students from 13th September to 14th September 

2024, aimed at providing foundational digital literacy skills crucial for academic success and 

future career development. The program covered essential tools such as Google Classroom, 

Google Sites, Google Forms, MS Word, MS PowerPoint, and MS Excel. The objective was to 

ensure students are proficient in using these tools for effective learning, communication, and 

collaboration. 

Day 1 - Session 1 

The first session of the program, conducted by Ms. Devangana Jha, introduced students to 

Google Classroom, a powerful learning management system. The session focused on 

familiarizing students with how to enroll in courses, submit assignments, and communicate 

with instructors using this platform. Students were given a step-by-step demonstration on how 

to navigate the interface, track deadlines, and engage with course materials. The practical 

hands-on approach allowed students to create and organize their own classroom environments, 

simulating the actual course management process. Next, students were introduced to Google 

Sites, a tool for website creation. The session was designed to teach students how to build 

personal portfolios, project websites, or resource-sharing platforms. In the end of the session 

Google Forms was covered. Students were guided on how to create forms, design quizzes with 

various question types, and collect feedback efficiently.  

 

Day 1 - Session 2 

 

The second session of the day was conducted by Dr R. Ahalya on MS Word, where students 

learned how to create well-structured documents. Various formatting tools such as alignment, 

fonts, superscript, subscript, paragraph spacing, spelling and grammar check were covered. 

Hands-on training was given to the students using templates, and incorporating images and 

tables. The mail-merge function was also introduced to the students. 

Day 2 - Session 1 



The first session of the second day on MS PowerPoint, conducted by Ms. Akanksha, provided 

students with the skills to create dynamic presentations. Students learned, with hands-on 

session, how to use slide layouts, integrate multimedia elements, and apply animations and 

transitions. The session aimed to enhance their ability to present ideas clearly and engagingly, 

a skill vital for academic presentations, group projects, and future professional work. 

Day 2 - Session 2 

The final session of the program, conducted by Ms. Aakriti Saini, was dedicated to MS Excel, 

focusing on both basic and advanced functions. Students, with hands-on training, learned how 

to input data, organize it into tables, and perform calculations using formulas and functions. 

They were also introduced to charts, graphs, and pivot tables, allowing them to visualize data 

for better interpretation. These skills are essential for analyzing research data, tracking 

academic progress, and managing personal finances. 

 

At the end of the program, feedback was collected through Google Forms. The responses were 

overwhelmingly positive, with students appreciating the hands-on approach and practical 

applications of the tools. 

 

Feedback of the Students 
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